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A step-by-step guide 
to the Swapoffi platform



Step 1:Step 1: Click on 
"Find a Swap"
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Step 2:Step 2: Browse homes with
offices listed
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Step 3:Step 3:
Check home+office

features to make sure
they meet your needs
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Step 4:Step 4: Check swap availability 
in the calendar 
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Step 5:Step 5:
Request a swap & start 
a chat with the fellow
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Request a swap & start 
a chat with the fellow

swapper



Step 6:Step 6:
Check for swap requests,

confirmed swaps and
completed swaps 
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Step 7:Step 7: Manage chat requests 
for you initiated by others
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for you initiated by others



Step 8:Step 8: Receive address details 
48 hours before 

the scheduled swap
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Step 9:Step 9:
Have a wonderful
home+office swap

experience!
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